For Parichay/Auth ID Creation

1. Go to eforms.nic.in
2. Click Login
3. Enter Personal Email Id (e.g. Gmail)
4. Click Yes
5. Enter Mobile No.
6. Click Login
7. Enter OTP (both Email and Mobile)
8. Update Profile
a. Personal Info : Fill personal employment details
b. Organization Info
i. In “Search for Organization details”, type “Government of nagaland” and select “Government of Nagaland::(Nagaland)” in the resultant drop-down.
ii. In “Reporting/Nodal/Forwarding Officer Email”, enter the government mail id of your reporting officer and press enter. The details such as Mobile and designation of Reporting Officer will be prefilled.
iii. Enter Reporting Officer Name and Telephone.
9. Click Submit.
10. Login again using the same personal email id.
11. Go to “Our Services > Email (@gov)” in the left Navigation Panel.
12. Click Next.
13. Click “Click Here” under Single Subscription.
14. Fill personal details
a. Select “Designation/Office Based” in Email Address Preference.
b. Select “Govt/PSU Official” in Employee Description.
c. Enter mail address (Same as your current government mail id) in the Preferred Email Address. e.g. If your gov mail is : abc.itc@gov.in, enter abc.itc in the Mail address field.
d. Select “gov.in” in the drop-down for mail domain.
15. Click Next
16. Review your input details, Check “I agree”.
17. Click Next.
18. Select Proceed Online and Submit.

Note: 
· The application will be submitted to your Reporting Officer (RO). The RO has to login to the Parichay and go to RO Panel. Under the Pending Requests, in the application request (ACTIONS), approve the application.
· After RO approves, the application will be submitted to DA Admin.
